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With Windows 8.1, you can start from either the desktop you’ve always known or the modern Start screen with apps such 
as Live Tiles. You can use any of the accessories you want because Windows 8.1 is compatible with nearly all of them. 

Additionally, Windows 8.1 will work seamlessly with all your Office 365 Apps and your Office 2013 programs.

Quick Reference Guide

   Windows 8.1 uses a tiled Start Screen for easier use 
with mobile devices and 2 in 1 laptops. Click on the  
Windows Button on your screen.  

1.  Desktop: Whenever you wish to return to your 
traditional desktop, click on the Desktop tile from the 
Start Screen or press the Esc  key on the keyboard.

2. More Programs: To access the full list of programs, 
click on the down arrow at the bottom left of the Start 
Screen.

3. Groups: Windows 8.1 allows grouping of  tiles into 
custom categories. Right-click on the name of the 
group to rename the group.

4. Power Icon: Click on the power icon to shutdown, 
restart or put your computer to sleep.

5. Search: Click on the search icon to quickly search your 
computer for files and programs.

6. Charm Bar: Hover the mouse at the top right corner of 
the screen or swipe from left to right on a touch device 
to access the charm bar.  

Navigating the Start Screen Pinning Icons to Start Sceen and Taskbar.
1.  To  Pin programs or folders to the Start Screen, right-

click a program from the full list and Click on Pin to 
Start.    

2. Click on Pin to Taskbar to make an icon for the program 
on your Windows taskbar.

3.  Right-click on the Windows button to get additional 
options, similar to the Start Button 
in previous versions of Windows. 


